
 
 

BOSTON COLLEGIATE CHARTER SCHOOL 
Director of Finance 

BCCS was founded in 1998 with a simple yet ambitious mission: to prepare each student for college. We serve 700 students in 
grades 5 through 12 at two campuses in Dorchester. 100% of BCCS’s graduating classes have been accepted to college and the 
majority of our students will be the first in their families to earn college degrees. The school accepts students by random public 
lottery from all neighborhoods of Boston and maintains a waiting list of over 1,700 students. 
 
Current Opening 
We are looking for a smart, problem-solving, self-reflective, and passionate Director of Finance who wants to be part of a 
dynamic senior leadership team in a mission-driven organization. This position reports directly to the Executive Director and 
receives mentorship from the Senior Financial Advisor. 
 
Job Requirements 
The Director of Finance will lead the Finance Team to: 

● Ensure that the financial plans of Boston Collegiate are tied to the needs of the students and the school; 
● Manage the Accounting Manager to ensure a strong process for Payroll, AR/AP, bank statement reconciliation, cash 

receipts, and procurement; 
● Maintain the general ledger and subsidiary journals to support financial activities, ensuring audit compliance; 
● Prepare and present financial reports (P&L, Balance Sheet, Net Debt Summary) for the school and mission-affiliated 

Foundation to the Finance Committee and Boards;  
● Interface with the accounting firm and oversee preparation of all schedules required for year-end audit;  
● Design, implement, and supervise internal controls and procedures; 
● Ensure effective processes for grants management in collaboration with the Development Office;  
● Manage bank accounts and loan payments; 
● Prepare long-term financial forecasts and compensation models;  
● Manage compliance with public financial reports, including the state End of Year Report; 
● Develop the annual operating and capital budgets for the school and associated entities; 
● Work with staff members to assist with their respective budgets; 
● Manage liability and employee benefit insurance programs; 
● Manage the open enrollment benefits process and communication; 
● Ensure that the school is in compliance with employment law and oversee HR compliance;  
● Serve as an HR resource to staff, including supporting staff leaves;  
● Manage the annual employee contract process;   
● Maintain in all things a customer-service orientation and a warm approach, recognizing that the Finance function of 

the school is in support of the staff who ultimately support the students we serve.  
 
Ideal candidates will have at least five years of experience in an accounting or finance leadership role. Experience in human 
resources is preferred. A master’s degree in accounting or finance and/or an MBA preferred.  
 
To apply, please visit https://www.bostoncollegiate.org/careers/. No telephone or email inquiries, please. More information 
about Boston Collegiate Charter School may be found at www.bostoncollegiate.org. 
 

Boston Collegiate is an equal opportunity employer.  
Accordingly, we make employment decisions without regard to race, color, religion, national origin, 
 age, gender, gender identity, sexual orientation, veteran status, genetic information, or disability.  

Boston Collegiate is committed to building a supportive and inclusive workplace that reflects the diversity of Boston. 
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